
**Template for Admission Letter Writing Tips for K-State** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Admissions Office]  

Kansas State University  

[University Address]  

[City, State, Zip Code]  

Dear [Admissions Committee/Specific Name if known], 

**Subject: Tips for Writing a Strong Admission Letter to K-State** 

1. **Understand the Requirements**  

 - Familiarize yourself with K-State's admission requirements and 

guidelines. 

2. **Personalize Your Letter**  

 - Address it to the specific program or department to which you are 

applying. 

3. **Showcase Your Passion**  

 - Clearly express your enthusiasm for K-State and your chosen field of 

study. 

4. **Highlight Academic Achievements**  

 - Include relevant academic accomplishments and how they have prepared 

you for success. 

5. **Discuss Extracurricular Involvement**  

 - Mention any relevant extracurricular activities that demonstrate 

leadership and commitment. 

6. **Convey Future Goals**  

 - Share your academic and career aspirations and how K-State can help 

you achieve them. 

7. **Proofread Carefully**  

 - Ensure your letter is free from grammatical errors and typos. 

8. **Stay Concise and Focused**  

 - Keep your letter to the point, ideally within one typed page. 

9. **Include a Closing Statement**  

 - End with a positive note, expressing hope for a favorable response. 

10. **Provide Contact Information**  

 - Include your contact information for any follow-up communication. 

Thank you for considering these tips. Wishing all applicants the best in 

their endeavor to join the K-State community! 

Sincerely, 

[Your Name]  

[Your Contact Information] 


