
[Your Name]  

[Your Address]  

[City, Postal Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Organization/School Name]  

[Address]  

[City, Postal Code]  

Dear [Recipient Name],  

I am writing to express my interest in applying for [specific program, 

course, or position] at [Organization/School Name]. I completed my KCSE 

exams in [year], and I am eager to further my education and skills in 

[specific field of study or interest].  

During my time in high school, I [mention any relevant achievements, 

extracurricular activities, or experiences]. This has equipped me with 

[specific skills or qualities relevant to the program].  

I am particularly drawn to [Organization/School Name] because [explain 

why you are interested in this place, such as its reputation, specific 

programs, or values]. I believe that this opportunity will enable me to 

[mention your career goals or aspirations].  

I have attached all necessary documents required for my application, 

including my KCSE results and [any other relevant documents]. I am 

looking forward to the possibility of discussing my application further.  

Thank you for considering my application.  

Sincerely,  

[Your Name] 


