
**KBS Letter Template 1: Application for Knowledge-Based Services** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in [specific knowledge-based service 

or program] that your organization offers. I believe that my background 

in [your field or expertise] aligns with the objectives of 

[Company/Organization Name].  

In my previous role at [Your Previous Company/Organization], I 

successfully [describe relevant experience or skills]. This experience 

has equipped me with the skills necessary to contribute effectively to 

[specific project or goal related to KBS].  

I am particularly impressed by [mention specific aspect of their service 

or program], and I am eager to learn how I can utilize my knowledge to 

further [Company/Organization Name] goals.  

Thank you for considering my application. I look forward to the 

possibility of discussing this opportunity with you.  

Sincerely,  

[Your Name]  

--- 

**KBS Letter Template 2: Feedback on Knowledge-Based Services** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I wanted to take a moment to provide 

feedback on the [specific knowledge-based service or program] I engaged 

with recently.  

Overall, I found the experience to be [positive/negative] because 

[explain your reasoning]. The aspects I particularly appreciated included 

[mention specific elements that were effective].  

However, I believe there are areas for improvement, specifically [mention 

areas that could be better]. Implementing changes in these areas could 

enhance the overall effectiveness of the service.  

Thank you for the opportunity to provide my thoughts. I look forward to 

seeing how [Company/Organization Name] continues to develop and enhance 

its knowledge-based services.  



Best regards,  

[Your Name] 


