
[Your Name]  

[Your Position/Title]  

[School/Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[Principal's Position]  

[School Name]  

[Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

Subject: Invitation to Kindergarten Event  

I hope this message finds you well. We are excited to invite you to our 

upcoming kindergarten event, [Event Name], which aims to [brief 

description of the event's purpose].  

**Event Details:**  

- **Date:** [Event Date]  

- **Time:** [Event Start Time] to [Event End Time]  

- **Location:** [Event Location]  

We would be honored by your presence as it would mean a lot to both the 

students and parents. Please let us know if you can attend.  

Thank you for considering our invitation.  

Warm regards,  

[Your Name]  

[Your Position/Title]  

[School/Organization Name] 


