
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

[grade/class] student at [School's Name]. I am writing to you today to 

discuss [specific issue or idea].  

[State the issue clearly and provide background information. Include any 

relevant details that support your argument.]  

I believe that [state your main argument or position]. This is important 

because [explain the significance of your argument and why it matters to 

the school community].  

I kindly ask you to consider [specific request or action you would like 

the principal to take]. This change could lead to [describe the positive 

outcomes of your proposal].  

Thank you for taking the time to read my letter. I appreciate your 

consideration of my thoughts, and I look forward to discussing this 

matter further.  

Sincerely,  

[Your Name]  

[Your Grade/Class] 


