
**JW Library Letter Outline for Congregation Updates** 

1. **Header** 

 - Congregation Name 

 - Date 

2. **Greeting** 

 - Opening salutation (e.g., "Dear Brothers and Sisters,") 

  

3. **Introduction** 

 - Purpose of the letter 

 - Brief overview of recent congregation activities or upcoming events 

4. **Updates** 

 - Section 1: Spiritual Highlights 

 - Recent meetings or assemblies 

 - Key talks or discussions 

 - Section 2: Service and Ministry 

 - Updates on field service 

 - New placements or territories 

 - Section 3: Congregation Needs 

 - Requests for assistance 

 - Announcements regarding congregation members 

5. **Encouragement** 

 - Scriptural reference or encouraging thought 

 - Reminder of the importance of unity and cooperation 

6. **Closing** 

 - Expression of love and appreciation 

 - Invitation for questions or additional input 

7. **Sign Off** 

 - Congregation Elder/Committee name 

 - Contact information (if necessary) 

8. **Postscript (optional)** 

 - Reminder for upcoming meetings or events 

--- 

**Note:** This is a generic outline; please personalize sections 

according to relevant information for your congregation. 


