
[Hotel Logo] 

[Date] 

[Guest's Name]  

[Guest's Address]  

[City, State, Zip Code]  

Dear [Guest's Name], 

Welcome to JW [Hotel Name]! 

We are delighted to have you as our guest and are committed to making 

your stay a memorable experience. Our dedicated team is here to assist 

you with anything you may need during your time with us. 

**Your Reservation Details:**  

- Check-in Date: [Check-in Date]  

- Check-out Date: [Check-out Date]  

- Room Type: [Room Type]  

- Reservation Number: [Reservation Number] 

**Hotel Amenities:**  

- Complimentary Wi-Fi  

- Fitness Center  

- Spa Services  

- On-site Dining Options  

- [Any other amenities] 

**Helpful Information:**  

- Check-in Time: [Check-in Time]  

- Check-out Time: [Check-out Time]  

- Front Desk Contact: [Front Desk Phone Number]  

- Restaurant Hours: [Restaurant Hours] 

Whether you are here for business or leisure, we hope you enjoy all our 

hotel has to offer. Please feel free to reach out to our staff for any 

recommendations or assistance during your stay. 

Thank you for choosing JW [Hotel Name]. We look forward to serving you! 

Warm regards, 

[Your Name]  

[Your Title]  

JW [Hotel Name]  

[Hotel Phone Number]  

[Hotel Website URL] 


