
[Your Company Letterhead]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Phone Number]  

[Email Address]  

[Date]  

[Employee's Name]  

[Employee's Address]  

[City, State, Zip Code]  

Dear [Employee's Name],  

Subject: Experience Certificate  

This is to certify that [Employee's Name] was employed with us at 

[Company Name] as a Store Keeper from [Start Date] to [End Date]. During 

this period, [he/she/they] demonstrated exceptional skills in inventory 

management, stock control, and customer service.  

Key responsibilities included:  

- Maintaining accurate inventory records  

- Managing stock levels and ordering supplies as needed  

- Ensuring the storage area remained organized and compliant with safety 

standards  

- Assisting customers in locating products and providing information 

regarding merchandise  

[Employee's Name] was a valuable member of our team, displaying 

professionalism and dedication throughout [his/her/their] tenure. We 

appreciate [his/her/their] contributions and wish [him/her/them] the best 

in all future endeavors.  

Sincerely,  

[Your Name]  

[Your Position]  

[Company Name] 


