
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Sponsorship Proposal for [Event/Project Name]  

I hope this letter finds you well. I am writing to seek your esteemed 

support and partnership as a sponsor for our upcoming [Event/Project 

Name], scheduled to take place on [Event Date] at [Event Venue].  

[Provide a brief overview of the event/project, its objectives, and 

target audience.]  

We believe that your organization's values align with the goals of this 

event, and your involvement would not only enhance our efforts but also 

provide you with significant exposure and engagement opportunities.  

[Detail the sponsorship benefits and recognition, including potential 

marketing opportunities and audience reach.]  

We would be grateful for your support in the form of [specific 

sponsorship request, e.g., financial contribution, in-kind donations, 

etc.].  

Thank you for considering our sponsorship proposal. I look forward to the 

possibility of collaborating with [Recipient's Organization] to make 

[Event/Project Name] a success.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Website] (if applicable) 


