
[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: FQDN DNS Updates  

Dear [Recipient Name],  

I hope this message finds you well.  

We are writing to inform you about the recent updates made to our Fully 

Qualified Domain Name (FQDN) DNS records. These changes are part of our 

ongoing efforts to enhance our network infrastructure and improve service 

reliability.  

**Details of the Update:**  

- **Current FQDN:** [Current FQDN]  

- **Updated FQDN:** [Updated FQDN]  

- **Change Effective Date:** [Effective Date]  

- **Reason for Update:** [Brief Explanation]  

We recommend that you update your records accordingly to ensure 

uninterrupted access to our services. If you have any questions or 

require additional information, please do not hesitate to reach out.  

Thank you for your attention to this matter.  

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company/Organization] 


