
[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Registrar's Name]  

[Registrar's Company Name]  

[Registrar's Address]  

[City, State, Zip Code]  

Dear [Registrar's Name],  

Subject: Request for FQDN Registration  

I am writing to formally request the registration of a Fully Qualified 

Domain Name (FQDN) for [Your Company/Organization Name]. We would like to 

register the domain [desired-domain-name.ext].  

Please find the necessary information below:  

- Registrant Name: [Your Company/Organization Name]  

- Registrant Address: [Your Company/Organization Address]  

- Contact Person: [Your Name]  

- Contact Email: [Your Email Address]  

- Contact Phone: [Your Phone Number]  

We affirm that the above information is accurate and complete. Please let 

us know if you require any additional documentation or information to 

process this registration.  

Thank you for your attention to this matter. We look forward to your 

prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company/Organization Name] 


