
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Joint Venture Collaboration 

I hope this message finds you well. My name is [Your Name], and I am the 

[Your Position] at [Your Company]. We specialize in [Brief Description of 

Your Company/Industry]. 

I am writing to propose a potential joint venture between our 

organizations that I believe would be mutually beneficial. Our combined 

expertise in [Relevant Area/Industry] could enhance our market presence 

and contribute to our respective growth. 

[Briefly outline the proposal or opportunity for collaboration, including 

any specific projects or goals you have in mind.] 

I would appreciate the opportunity to discuss this proposal in further 

detail at your earliest convenience. Please let me know a suitable time 

for us to connect, or if you would prefer a face-to-face meeting. 

Thank you for considering this partnership opportunity. I look forward to 

your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Phone Number]  

[Email Address] 


