
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Hiring Manager's Name]  

[JVC Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Hiring Manager's Name],  

I am writing to express my interest in the [specific position title] 

position at JVC, as advertised on [where you found the job listing]. With 

my background in [your field or industry] and a strong passion for 

[related interest], I believe I would be a great fit for your team. 

In my previous role at [Your Previous Company], I successfully [describe 

a relevant achievement or responsibility]. My experience in [specific 

skill or experience related to the job] has equipped me with the skills 

necessary to contribute effectively to your team. I am particularly drawn 

to JVC's commitment to [mention any specific value or mission of the 

company] and would love the opportunity to be part of such an innovative 

organization. 

I have included references from my previous employers who can attest to 

my qualifications and work ethic: 

1. [Reference Name]  

 [Position]  

 [Company]  

 [Phone Number]  

 [Email Address]  

2. [Reference Name]  

 [Position]  

 [Company]  

 [Phone Number]  

 [Email Address]  

3. [Reference Name]  

 [Position]  

 [Company]  

 [Phone Number]  

 [Email Address]  

Thank you for considering my application. I look forward to the 

opportunity to discuss how my skills and experiences align with the needs 

of your team at JVC. I am available for an interview at your earliest 

convenience and can be reached at [your phone number] or [your email 

address]. 

Sincerely,  

[Your Name] 


