
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for Joint Venture Admission  

I hope this letter finds you well.  

I am writing to formally propose a joint venture between [Your Company 

Name] and [Recipient Company Name]. We believe that our respective 

strengths can create significant synergies and mutual benefits.  

1. **Objective**:  

 Outline the primary goals of the joint venture.  

2. **Scope of Collaboration**:  

 Describe the areas and activities the joint venture will encompass.  

3. **Benefits**:  

 Highlight the advantages for both parties involved.  

4. **Investment and Resources**:  

 Detail the investment and contributions expected from each party.  

5. **Governance Structure**:  

 Suggest a framework for decision-making and management of the joint 

venture.  

6. **Next Steps**:  

 Propose a meeting to discuss this opportunity in detail and explore 

further collaboration.  

Thank you for considering this proposal. I am looking forward to your 

positive response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name]  

[Your Title]  

[Your Company Name] 


