
[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for Joint Venture Partnership  

I hope this letter finds you well. I am writing to propose a potential 

joint venture partnership between [Your Company Name] and [Recipient 

Company Name].  

1. **Introduction**  

 Briefly introduce your company and its mission.  

2. **Purpose of Joint Venture**  

 Outline the purpose and benefits of the proposed joint venture.  

3. **Objectives**  

 List specific objectives you aim to achieve together through this 

partnership.  

4. **Roles and Responsibilities**  

 Describe the roles and responsibilities of each party in the joint 

venture.  

5. **Financial Considerations**  

 Provide an overview of the financial aspects, including investment 

requirements and revenue sharing.  

6. **Timeline**  

 Offer a proposed timeline for the partnership initiation and subsequent 

phases.  

7. **Conclusion**  

 Reinforce the potential value of the partnership and express your 

enthusiasm for discussing this opportunity further.  

Thank you for considering this proposal. I look forward to the 

possibility of working together and would be happy to discuss this in 

detail at your convenience.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name] 


