
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to you today to discuss 

[specific issue or proposal]. As a student at [School's Name], I believe 

that addressing this matter could significantly enhance our school 

environment and benefit all students. 

[Introduce the issue briefly and its importance. Use specific examples or 

statistics to back up your claims. Explain how this issue affects 

students directly.] 

I propose that [proposed solution or change]. This change would [explain 

the benefits of your proposal, how it would improve the situation, and 

who would benefit from it]. 

Furthermore, I have gathered support from my fellow classmates who also 

believe that this change is necessary. [Mention any petitions, talks, or 

support from peers if applicable.] 

I believe that our school has the potential to lead in [positive outcome 

related to your proposal], and I would appreciate your support in making 

this happen. Thank you for taking the time to consider my request. I look 

forward to your response. 

Sincerely,  

[Your Name]  

[Grade and Class] 


