
[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Funding Agency/Organization]  

[Agency Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request funding support for my research project 

titled "[Project Title]." This project aims to [briefly describe the 

purpose of the research and its significance]. 

Our research seeks to address [state the problem or knowledge gap]. 

Preliminary studies indicate that [summarize key findings that support 

the need for your research]. The successful completion of this project 

will [state the potential impact of your research]. 

To achieve our objectives, we require funding in the amount of [amount 

requested]. This funding will be allocated towards [briefly outline the 

budget categories - personnel, materials, travel, etc.], ensuring 

efficient and effective use of resources. 

We believe that this research will not only contribute to [field of 

study] but also have [potential applications or implications]. We are 

committed to conducting rigorous and ethical research, and your support 

will be instrumental in achieving these goals. 

Thank you for considering our request. I am looking forward to the 

opportunity to discuss this proposal further. Should you have any 

questions or need additional information, please do not hesitate to 

contact me. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Institution/Organization] 


