
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Facility Name]  

[Facility Address]  

[City, State, ZIP Code]  

Dear [Facility Name or Specific Person if known],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

relation to the detained youth, e.g., a family member, friend, advocate]. 

I am writing to [state the purpose of your letter, such as to check on 

the well-being of a specific youth, to offer support, to inquire about 

programs, etc.].  

I understand that [briefly mention the circumstances or context, e.g., 

the youth is currently held at your facility for specific reasons]. I 

want to emphasize my commitment to [supporting their rehabilitation, 

staying connected, etc.].  

If possible, I would appreciate any information on [specific requests, 

such as visitation hours, programs available for youth, how to send 

letters or care packages, etc.].  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


