
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Partnership Proposal  

I hope this letter finds you well. I am writing to propose a partnership 

between [Your Company] and [Recipient's Company] that I believe will 

bring mutual benefits and enhance our capabilities in [specific area or 

industry].  

[Your Company] has [brief description of your company, mission, and 

strengths]. Given the alignment of our goals and visions, I believe that 

collaborating on [specific project or initiative] could substantially 

impact both our organizations.  

The proposed partnership would entail [briefly outline the scope of the 

partnership, objectives, and potential benefits for both parties]. We 

anticipate that this collaboration could lead to [mention potential 

outcomes, such as increased revenue, broader market reach, enhanced 

customer satisfaction, etc.].  

I would appreciate the opportunity to discuss this proposal further and 

explore how we can work together effectively. Please let me know a 

convenient time for you, and I will do my best to accommodate.  

Thank you for considering this partnership opportunity. I look forward to 

your positive response.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Company] 


