
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

reaching out to discuss potential collaboration opportunities between 

[Your Organization/Program] and [Recipient's Organization].  

[Insert a brief introduction about your organization and its mission].  

We are particularly interested in exploring how our initiatives align 

with your work in [specific area related to outreach or JTS], and would 

love to share ideas on how we can collectively impact our community.  

I would appreciate the opportunity to discuss this further and explore 

avenues for collaboration. Please let me know if you are available for a 

meeting or a call in the coming weeks.  

Thank you for considering this outreach. I look forward to your response.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization's Website] 


