
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to provide feedback 

regarding the recent [specific program/event/product, e.g., "JTS training 

workshop"].  

Overall, I found the experience to be [positive/negative/neutral] because 

[briefly explain your overall impression]. I especially appreciated 

[mention specific aspect you liked or found beneficial].  

However, I believe there is room for improvement in [mention specific 

area or aspect]. I suggest [provide constructive feedback or 

recommendations].  

Thank you for your attention to this matter. I look forward to seeing how 

[Company/Organization Name] continues to evolve and enhance its offerings 

in the future.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your Company/Organization, if applicable] 


