
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in the [specific position or program] 

associated with the JTS application. With my background in [your field or 

area of expertise], I believe I am well-suited to contribute positively 

to your team. 

Throughout my experience in [specific relevant experiences], I have 

developed strong skills in [specific skills]. My commitment to [related 

values or goals] aligns with the mission of [Organization/Company Name], 

and I am eager to bring my expertise to your program. 

Please find enclosed my application materials for your review. I look 

forward to the opportunity to discuss how my skills and interests align 

with the needs of your team. 

Thank you for considering my application. I hope to hear from you soon. 

Sincerely,  

[Your Name] 


