
[Your Name]  

[Your Address]  

[City, State, Zip]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Hiring Manager's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip]  

Dear [Hiring Manager's Name],  

I am writing to express my interest in the [Job Title] position listed at 

[Company's Name]. With my recent [Degree] from [Your University] and 

hands-on experience in [Relevant Experience/Skill], I am eager to 

contribute to your team and grow my career with your esteemed 

organization. 

During my time at [University/Previous Internship/Job], I developed 

strong [Specific Skills Related to Job], which I believe will be 

beneficial for this role. For instance, [Provide an Example of a Relevant 

Experience or Project]. This experience taught me the importance of 

[Relevant Learning Point], and I am excited to bring this knowledge to 

[Company's Name]. 

I am particularly drawn to [Company's Name] because of [Specific Reason 

Related to Company Values/Projects]. I admire your [Mention Any Awards, 

Company Culture, or Initiatives in the Company], and I am eager to be a 

part of such a dynamic team. 

I am enthusiastic about the opportunity to contribute to [Company's Name] 

as a [Job Title] and am looking forward to discussing how my skills and 

enthusiasm can be a perfect fit for your team. Thank you for considering 

my application. I hope to bring my background in [Your Field/Skill Set] 

to [Company's Name] and support your mission. 

Sincerely,  

[Your Name] 


