
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for Partnership between [Your Company] and [Recipient 

Company]  

I hope this letter finds you well. I am writing to propose a partnership 

between [Your Company] and [Recipient Company] that I believe would be 

mutually beneficial and create significant value for both parties. 

1. **Introduction**  

 - Briefly introduce your company and its mission.  

 - Highlight any relevant experience or achievements.  

2. **Proposal Overview**  

 - Outline the objectives of the partnership.  

 - Explain how the collaboration can leverage each other's strengths.  

3. **Benefits of Partnership**  

 - Detail the potential benefits for both companies.  

 - Include financial, operational, and strategic advantages.  

4. **Proposed Structure**  

 - Describe the framework of the partnership (e.g., joint ventures, co-

marketing, etc.).  

 - Discuss roles and responsibilities for each party.  

5. **Next Steps**  

 - Suggest a meeting to discuss the proposal further.  

 - Include potential dates and times for the meeting.  

Thank you for considering this partnership opportunity. I look forward to 

discussing this proposal in more detail and exploring how we can work 

together to achieve our mutual goals. 

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company] 


