
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position/Title]  

[Gym/Organization Name]  

[Gym Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to propose a team 

training program that emphasizes [key aspects of the training, e.g., 

strength building, endurance, teamwork].  

**Program Overview:**  

- **Objectives:** [List objectives]  

- **Duration:** [Specify duration, e.g., 8 weeks]  

- **Schedule:** [Proposed schedule, e.g., days and times]  

- **Target Audience:** [Specify audience, e.g., beginners, experienced 

athletes] 

**Training Details:**  

- **Activities Included:** [Outline activities]  

- **Location:** [Specify location]  

- **Equipment Needed:** [List required equipment]  

**Benefits:**  

- [List benefits, e.g., improved fitness levels, enhanced teamwork]  

**Budget:**  

- [Provide a summary of costs, if applicable]  

I would appreciate the opportunity to discuss this proposal further and 

explore how we can collaborate to achieve our mutual goals. Thank you for 

considering this team training program.  

Sincerely,  

[Your Name]  

[Your Title, if applicable]  

[Your Organization, if applicable] 


