
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to propose a 

collaboration between [Your Organization] and [Recipient's Organization] 

for an upcoming gym event aimed at [briefly describe the purpose, e.g., 

promoting fitness, community engagement, etc.]. 

We believe that our combined efforts can create a memorable experience 

for participants and promote [mention any goals like health awareness, 

fundraising, etc.]. Our proposed event details are as follows: 

- **Event Name**: [Event Name]  

- **Date**: [Event Date]  

- **Location**: [Event Location]  

- **Target Audience**: [Describe audience, e.g., gym members, local 

community]  

We would love the opportunity to discuss how we can collaborate 

effectively for this event and explore what roles both organizations can 

play. I am confident that together we can make a significant impact. 

Please let me know a suitable time for us to connect. Thank you for 

considering this collaboration opportunity. I look forward to your 

positive response. 

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


