
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Jyothi  

[Recipient's Address]  

[City, State, Zip Code]  

Dear Jyothi,  

Subject: Proposal for [Project/Service/Collaboration]  

I hope this message finds you well. I am writing to propose [briefly 

state the purpose of your proposal]. 

[Introduce your idea or project, providing some context and rationale. 

Mention any relevant background information.] 

Objectives:  

1. [Objective 1]  

2. [Objective 2]  

3. [Objective 3]  

Proposed Plan:  

[Outline your plan, including steps involved, timeline, and any necessary 

resources.] 

Budget:  

[Provide an estimated budget or financial outline if applicable.] 

Conclusion:  

I believe this proposal outlines a beneficial opportunity for both 

parties, and I am excited about the possibility of working together. I 

look forward to your feedback and hope to discuss this further. 

Thank you for considering my proposal. 

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Company/Organization, if applicable] 


