
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well.  

I am writing to inquire about a specific JQL (Jira Query Language) query 

that can assist in streamlining our project management efforts at [Your 

Company]. We are looking to optimize our workflows and improve reporting 

accuracy, and leveraging JQL could significantly enhance our 

capabilities.  

Could you please provide insights on how to formulate an effective JQL 

query for the following requirements:  

1. [Requirement 1]  

2. [Requirement 2]  

3. [Requirement 3]  

Your expertise in this matter would be greatly appreciated. If you have 

any resources, examples, or best practices that could guide us, it would 

be immensely helpful.  

Thank you for your time, and I look forward to your prompt response.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


