
[Your Name]  

[Your Title]  

JX Peterbilt  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well.  

[Introduction: Briefly introduce JX Peterbilt and its commitment to 

community outreach.]  

[Body: Describe the purpose of the outreach, including specific 

initiatives, goals, and how the organization can help the community.]  

[Collaboration: Express an interest in collaborating with the recipient's 

organization and how it can benefit both parties.]  

[Conclusion: Reiterate your commitment to community service and request a 

meeting or follow-up to discuss further.]  

Thank you for your time and consideration.  

Sincerely,  

[Your Name]  

[Your Title]  

JX Peterbilt 


