
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

Customer Service  

JXS Airlines  

[Airline Address]  

[City, State, ZIP Code]  

Dear JXS Airlines Customer Service, 

[Body of the letter: Clearly state your purpose, whether it is a 

complaint, inquiry, or feedback. Include relevant details such as booking 

reference number, travel dates, and specific concerns or requests.] 

Thank you for your attention to this matter. I look forward to your 

prompt response. 

Sincerely,  

[Your Name] 


