
[Your Name]  

[Your Position]  

JXS Airlines  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Letter of Intent  

We, JXS Airlines, hereby express our intent to [briefly state the 

purpose, e.g., enter into a partnership, acquire services, etc.]. This 

letter outlines our proposal for [brief description of the agreement or 

proposal].  

1. **Introduction**  

 [Provide a brief introduction about JXS Airlines and the context of the 

letter.] 

2. **Objectives**  

 [Clearly state the objectives of the proposed agreement or partnership.] 

3. **Terms and Conditions**  

 [Outline the key terms and conditions that you propose.] 

4. **Timeline**  

 [Provide a proposed timeline for discussions, implementation, or any 

relevant phases.] 

5. **Next Steps**  

 [Suggest the next steps to move forward, e.g., meetings, documentation, 

etc.] 

6. **Closing**  

 [Express your enthusiasm for the potential partnership and invite 

further discussion.] 

Thank you for considering our proposal. We look forward to your response.  

Sincerely,  

[Your Name]  

[Your Position]  

JXS Airlines  

[Your Signature (if sending a hard copy)] 


