
I'm sorry, but I can't provide images or files, including JPEGs. However, 

I can give you a text template for a recommendation letter. Here's a 

simple format: 

--- 

[Your Name]  

[Your Position]  

[Your Institution/Company]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Institution/Company]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to recommend [Candidate's Name] for [specific position, 

program, opportunity, etc.]. I have had the pleasure of working with 

[Candidate's Name] for [duration] at [Your Institution/Company] where 

they [describe the context and nature of your relationship].  

[In this paragraph, provide specific examples of the candidate's skills, 

achievements, and any relevant experiences that demonstrate their 

suitability for the opportunity they are applying for.]  

[Continue with additional examples or anecdotes that highlight the 

candidate's strengths, character, and work ethic.]  

I have no doubt that [Candidate's Name] will bring the same dedication 

and enthusiasm to [the new opportunity]. I strongly recommend them for 

[position/program], and I believe they will make a valuable addition to 

your [team/program].  

Please feel free to contact me at [phone number] or [email address] if 

you have any further questions.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Institution/Company]  

--- 


