
[Your Name]  

[Your Title]  

JPMorgan Chase & Co.  

[Office Location]  

[Date]  

[Candidate's Name]  

[Candidate's Address]  

[City, State, Zip Code]  

Dear [Candidate's Name],  

We are pleased to extend an offer of employment for the position of [Job 

Title] at JPMorgan Chase & Co. Your skills and experiences are a great 

match for our team, and we are excited about the possibility of you 

joining us. 

**Position**: [Job Title]  

**Department**: [Department Name]  

**Start Date**: [Proposed Start Date]  

**Location**: [Office Location]  

**Compensation**:  

- Base Salary: $[Base Salary] per annum  

- Bonus Potential: [Bonus Structure]  

**Benefits**:  

- [List of Benefits, e.g., Health Insurance, Retirement Plan, Paid Time 

Off]  

**Conditions of Employment**:  

This offer is contingent upon [background check, drug screening, or other 

applicable conditions].  

Please review this offer and the attached documents for further details. 

To accept this offer, kindly sign and return this letter by [Acceptance 

Deadline].  

We are looking forward to welcoming you to JPMorgan Chase & Co.  

Sincerely,  

[Your Signature]  

[Your Printed Name]  

[Your Title]  

JPMorgan Chase & Co.  

Enclosures: Offer Details, Benefits Information, Company Policies 


