
[Your Name]  

[Your Position]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Student's Name]  

[Student's Address]  

[City, State, Zip Code]  

Dear [Student's Name],  

I hope this letter finds you in great spirits! As we continue to navigate 

this exciting year together, I wanted to take a moment to reach out 

personally to you.  

[Insert a personalized message about the student's recent achievements, 

interests, or contributions. Make sure to highlight specific examples 

that showcase their strengths and potential.] 

I am confident that with your dedication and talent, you will achieve 

anything you set your mind to this season. Remember, I am here to support 

you - don't hesitate to reach out if you need help or guidance! 

Looking forward to an amazing year ahead! 

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position] 


