
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Department/Faculty]  

Jawaharlal Nehru University  

[University Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for [Project Title]  

I am writing to propose a project titled "[Project Title]" which aims to 

[briefly describe the purpose and importance of the project].  

Overview:  

[Provide a concise overview of the project, including objectives, 

methodology, and expected outcomes.] 

Background:  

[Discuss the background information relevant to the project and its 

significance to the field or community.] 

Timeline:  

[Outline the proposed timeline for the project, including key 

milestones.] 

Budget:  

[Provide a brief summary of the estimated budget required for the 

project.] 

I believe that this project will contribute significantly to [mention 

potential impact or benefits]. I look forward to the opportunity to 

discuss this proposal further. 

Thank you for considering this project proposal.  

Sincerely,  

[Your Name]  

[Your Position/Title, if applicable]  

[Your Department, if applicable]  

[Your Institution, if applicable] 


