
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Sponsorship Opportunity for [Event Name]  

We are excited to announce our upcoming event, [Event Name], which will 

take place on [Event Date] at [Event Venue]. This event aims to [briefly 

describe the purpose of the event and its significance].  

We would like to invite [Company/Organization Name] to be a sponsor for 

this event. As a valued partner in our community, your support would not 

only enhance the experience for our attendees but also provide your 

organization with significant exposure to [describe audience, e.g., 

demographics, expected attendance].  

Here are the sponsorship packages we offer:  

1. **Platinum Sponsor** - $[Amount]  

 - Benefits: [List key benefits, e.g., logo on event materials, booth 

space, speaking opportunity]  

2. **Gold Sponsor** - $[Amount]  

 - Benefits: [List key benefits]  

3. **Silver Sponsor** - $[Amount]  

 - Benefits: [List key benefits]  

We believe that partnering with [Event Name] will help 

[Company/Organization Name] achieve its marketing goals while supporting 

a great cause.  

Please find attached our sponsorship agreement for your review. We would 

be thrilled to discuss this opportunity further and explore how we can 

make our collaboration a success.  

Thank you for considering this opportunity. We look forward to your 

positive response.  

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address]  

[Attachment: Sponsorship Agreement] 


