
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Judge's Name]  

[Court's Name]  

[Court's Address]  

[City, State, ZIP Code]  

Re: Motion for [Specific Request] in Case No. [Case Number]  

Dear Judge [Judge's Last Name],  

I, [Your Name], am writing to respectfully submit a motion for [specific 

request, e.g., "a continuance," "dismissal," "additional time," etc.] in 

the case referenced above.  

[Briefly state the reason for the motion, citing any relevant facts or 

legal grounds, and mention any previous related motions or court orders 

if applicable. Include any supporting arguments.]  

I kindly request that the court grant this motion and [state what you are 

seeking, e.g., "schedule a hearing," "grant more time," etc.].  

Thank you for considering this request.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


