
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Agency/Organization Name]  

[Agency Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Judicial Review  

I am writing to formally request a judicial review regarding [briefly 

describe the decision or action taken, including relevant case number or 

details].  

Background:  

[Provide a brief overview of the situation, including pertinent dates, 

parties involved, and the actions taken that you seek to have reviewed.]  

Basis for Review:  

[List the specific reasons why you believe the decision should be 

reviewed. Include any legal grounds, procedural errors, or other relevant 

information that supports your request.]  

Relief Sought:  

[Clearly state what you are seeking from the judicial review, such as a 

reversal of the decision, an order for a new hearing, or specific 

remedies.]  

Enclosures:  

[If applicable, list any documents you are including with your request, 

such as notices, decisions, or supporting evidence.]  

I appreciate your attention to this matter and look forward to your 

prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


