
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[JK School Name]  

[School Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this letter finds you well. I am writing to express my interest in 

participating in the upcoming [Event Name] at JK School, scheduled for 

[Event Date].  

As a [student/parent/community member], I am excited about the 

opportunity to contribute to this event. I believe it is a wonderful way 

to engage with our community and promote [mention any specific goals or 

themes related to the event].  

I would love to assist in [mention any specific roles or activities you 

are interested in], and I am confident that my involvement will 

positively impact the event's success.  

Thank you for considering my participation. I look forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Role/Relationship to the School] 


