
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

JK School  

[School Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

reaching out to kindly request your support in our upcoming fundraising 

initiative for JK School.  

Our goal is to enhance the educational experience of our students by 

[briefly explain purpose, e.g., providing new learning materials, funding 

extracurricular activities]. We believe that with your contribution, we 

can make a significant difference in the lives of our students.  

We are specifically looking for [mention specific items needed or 

sponsorship amount]. Any support you can provide would be greatly 

appreciated and acknowledged in our school community.  

Thank you for considering our request. We would be thrilled to discuss 

this further and explore ways in which you can help.  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position, if applicable] 


