
[Your Company Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Approval for jQuery Project Budget 

I hope this message finds you well. I am writing to formally request the 

approval of the budget for the upcoming jQuery project, titled "[Project 

Title]." 

**Project Overview:**  

- **Objective:** [Brief description of the project's objectives] 

- **Scope:** [Overview of the project scope] 

- **Timeline:** [Expected start and completion dates] 

**Budget Breakdown:**  

- **Personnel Costs:** [Amount]  

- **Software/Tools:** [Amount]  

- **Training/Support:** [Amount]  

- **Miscellaneous Expenses:** [Amount]  

- **Total Budget Requested:** [Total Amount] 

This project is crucial for [reason for the project's importance], and I 

believe the proposed budget will enable us to achieve successful results.  

I kindly request your approval by [specified date] to ensure we remain on 

schedule. Please feel free to reach out if you have any questions or 

require further information. 

Thank you for considering this proposal. I look forward to your positive 

response. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


