
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to share some 

recommendations regarding JQL queries that may improve your workflow and 

enhance project tracking. 

1. **Basic Query Structure**  

 Use the following basic structure to retrieve issues:  

 ```jql 

 project = "Project Name" AND status = "Open" 

 ``` 

2. **Advanced Filtering**  

 To filter issues by specific assignees, you can modify the query:  

 ```jql 

 project = "Project Name" AND assignee = currentUser() AND status != 

"Done" 

 ``` 

3. **Date Range Queries**  

 For issues created within a specific date range:  

 ```jql 

 project = "Project Name" AND created >= "2023-01-01" AND created <= 

"2023-10-01" 

 ``` 

4. **Full-text Search**  

 Incorporating a search for words in the summary:  

 ```jql 

 project = "Project Name" AND text ~ "urgent" 

 ``` 

5. **Sorting Results**  

 To sort the results by priority:  

 ```jql 

 project = "Project Name" ORDER BY priority DESC 

 ``` 

These queries should provide a more streamlined approach to managing your 

projects. Please feel free to reach out if you need further assistance. 

Best regards,  

[Your Name] 


