
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: JQL Query Examples  

I hope this letter finds you well. I am reaching out to share some 

examples of JQL (JIRA Query Language) queries that might be beneficial 

for project management and reporting.  

1. **Basic Issue Retrieval**  

 `project = "Project Name"`  

 This query retrieves all issues under the specified project. 

2. **Issues by Assignee**  

 `assignee = currentUser()`  

 This query returns all issues assigned to the current user. 

3. **Issues by Status**  

 `status = "In Progress"`  

 This will show you all issues that are currently in progress. 

4. **Issues by Date**  

 `created >= "2023/01/01"`  

 This query retrieves issues created on or after January 1, 2023. 

5. **Multiple Conditions**  

 `project = "Project Name" AND status = "Open" AND priority = "High"`  

 This complex query lists all open issues of high priority within a 

specified project. 

Please feel free to reach out if you need further assistance or more 

examples tailored to specific requirements.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Job Title] 


