
**JIRA Change Request Template** 

--- 

**Project Name:** [Insert Project Name]  

**Change Request ID:** [Insert Request ID]  

**Date:** [Insert Date]  

**Requested By:** [Insert Name]  

**Priority:** [Low/Medium/High]  

**Change Request Status:** [Open/In Progress/Resolved/Closed]  

--- 

**Description of Change Request:**  

[Provide a brief description of the change being requested.] 

--- 

**Reason for Change:**  

[Explain why this change is necessary and its impact.] 

--- 

**Proposed Implementation Plan:**  

1. [Step 1 of the implementation plan]  

2. [Step 2 of the implementation plan]  

3. [Step 3 of the implementation plan]  

--- 

**Impact Analysis:**  

[Discuss potential impacts on the project, including timelines, 

resources, and dependencies.] 

--- 

**Approval:**  

- **Requested By:** [Insert Name]  

- **Approved By:** [Insert Approver Name]  

- **Date of Approval:** [Insert Date]  

--- 

**Attachments:**  

- [Link to relevant documents, designs, or additional information] 

---  

**Comments:**  

[Section for any additional notes or comments from stakeholders.] 

---  

**Review Date:**  

[Insert when the changes will be reviewed or evaluated.] 

---  

**Next Steps:**  

[Outline the next steps following this change request, including 

scheduling meetings or additional follow-ups.] 

---  

**End of Template** 


