
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admission Office's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Admission Office's Name or School's Admissions Committee], 

I am writing to support the application of [Student's Name] for admission 

to [School's Name]. As [his/her/their] [relation, e.g., teacher, mentor, 

parent], I have had the pleasure of observing [his/her/their] growth and 

development over the past [duration]. 

[Student's Name] is an exceptional young individual who has demonstrated 

[some qualities/skills, e.g., curiosity, kindness, strong work ethic]. 

[He/She/They] has excelled in [mention relevant subjects or activities] 

and has shown a genuine interest in [mention interests or extracurricular 

activities]. 

In addition to academic achievements, [Student's Name] is involved in 

[mention any community service, extracurricular activities, or personal 

projects]. These experiences have helped [him/her/them] develop [mention 

relevant skills or character traits, e.g., leadership skills, teamwork, 

compassion]. 

I believe that [School's Name] will provide [Student's Name] with the 

opportunities [he/she/they] needs to further [his/her/their] education 

and personal growth. I strongly support [his/her/their] application and 

am confident that [he/she/they] will contribute positively to your school 

community. 

Thank you for considering [Student's Name] for admission. Please feel 

free to contact me if you require any additional information. 

Sincerely, 

[Your Name]  

[Your Title/Position if applicable] 


