
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Department Name]  

[Government of Jharkhand]  

[Office Address]  

[City, State, ZIP Code]  

Subject: Inquiry Regarding Government Services 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to inquire about the 

various government services provided by the Jharkhand government, 

specifically [mention the specific service or department you are 

interested in].  

As a resident of [your locality], I am keen to understand the processes, 

eligibility criteria, and any necessary documentation required to avail 

myself of these services.  

I would appreciate any brochures, guidelines, or contact information that 

could assist me in gaining a clearer understanding of the services 

available. 

Thank you for your assistance in this matter. I look forward to your 

prompt response. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)] 


