
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

To,  

The [Designated Authority/Title]  

[Department Name]  

Government of Jharkhand  

[Office Address]  

[City, State, Zip Code]  

Subject: Proposal for [Brief Description of Proposal]  

Dear [Title and Name of the Recipient],  

I am writing to submit a proposal for [detailed description of the 

proposal], aimed at [purpose of the proposal].  

[Introduction - Briefly introduce yourself and your organization, if 

applicable. Explain the relevance of the proposal to the government's 

objectives.]  

[Background - Provide context and rationale for the proposal. Include any 

supporting data, statistics, or examples that highlight the importance of 

the proposal.]  

[Objectives - Clearly outline the goals you aim to achieve with this 

proposal.]  

[Implementation - Describe how you plan to execute the proposal, 

including timelines, key activities, and any resources required.]  

[Benefits - Highlight the expected outcomes and benefits to the 

government and the community.]  

I appreciate your consideration of this proposal and look forward to the 

opportunity to discuss it further. Thank you for your attention.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization, if applicable] 


