
[Your Name]  

[Your Position]  

[Your Chapter/Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally seek approval 

for [specific FFA competition/event name] scheduled to take place on 

[date(s)] at [location].  

Our chapter, [Your Chapter Name], believes this competition is an 

excellent opportunity for our members to develop their skills in [briefly 

state the skills or knowledge relevant to the competition]. Participating 

in this event will not only enhance their understanding of [relevant 

subject/industry], but also foster teamwork and leadership qualities 

within our group.  

We are committed to adhering to all guidelines and regulations provided 

by the FFA and the competition organizers to ensure a positive experience 

for all participants.  

Thank you for considering our request. We are looking forward to your 

favorable response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Chapter/Organization Name]  

[Signature (if sending a hard copy)] 


