
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to introduce you to [Name 

of JGB], an organization dedicated to [brief description of JGB's mission 

and objectives].  

[Provide a brief overview of the organization, including its history, 

achievements, and any relevant programs or initiatives.] 

I believe that [Name of JGB] could be a valuable resource for [mention 

specific area of interest or collaboration]. I would be happy to 

facilitate a meeting or provide additional information about their work. 

Thank you for considering this introduction. I look forward to your 

thoughts. 

Warm regards,  

[Your Name]  

[Your Position, if applicable]  

[Your Company/Organization, if applicable] 


