
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Partnership Request  

I hope this letter finds you well. My name is [Your Name], and I am the 

[Your Position] at [Your Company/Organization]. We are impressed by the 

work you have done at [Recipient Company/Organization] and believe that a 

collaboration between our organizations could be mutually beneficial.  

At [Your Company/Organization], we specialize in [Brief Description of 

Your Company's Services/Products]. We see a great opportunity in aligning 

our strengths with your [Brief Description of Recipient's 

Services/Products] to create impactful solutions for our target 

audiences.  

We would love to explore potential partnership opportunities that could 

include [List potential partnership ideas, such as joint projects, co-

hosted events, etc.]. We are confident that by working together, we can 

achieve [Describe desired outcomes or benefits].  

I would appreciate the opportunity to discuss this further with you. 

Please let me know your availability for a meeting or a call in the 

coming weeks.  

Thank you for considering this partnership proposal. I look forward to 

the possibility of working together.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


